
INSTRUCTIONAL GUIDE TO:
REGISTERING FOR A COURSE



STEP 1: 
Go to www.manhattan.edu



STEP 2: 
Click on “Current Students” tab in upper right corner



STEP 3:
Scroll down & Select “Self Service”



STEP 4:
Click on Upper-Left Icon



STEP 5:
Click "Banner"



STEP 6:
Select "Student"



STEP 7:
Select "Registration"



STEP 8:
Select "Add or Drop Classes"



STEP 9:
Select a Term



STEP 10:
Select "Submit"



Step 11: Read and agree terms to proceed 
with registration



Step 12: Input all CRN numbers of courses 
for the semester, each course in a box



Step 13: Once each course is inputted, 
Select “SUBMIT CHANGES”



Review your schedule to ensure all 
courses were accepted with no errors
• If you have an error, please review what the error message states and contact the 

appropriate Advisor to help you.

You can contact the Registrar’s Office at: registrar@manhattan.edu

With any questions or concerns or make an appointment to come to the office at:

Registrar Appointment Calendar

mailto:registrar@manhattan.edu
https://calendar.app.google/LeAy8DUXQfhKh1HdA

