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Where, When and How?

The student Course Evaluation system is
accessed through three different MC webpage

1. Inside MC: Faculty Resources
(Direct link)
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OFFICE OF THE REGISTRAR

Academic Calendar

Course Evaluations

Final Exam Schedule

Forms, Documents &
Tutorials

Policies & Disclosures
Q&A

Register for Classes
Reserve a Classroom

Transcripts & Enrollment
Verification

Waitlisting

OFFICE OF THE REGISTRAR

The Office of the Registrar is dedicated to helping
students achieve academic success. We actively
articipate in the development and educational
learning experience of our students by providing a
wide range of services related to registration and

student records.

Services Include:

Add/drop classes

Change of address and personal information
Classroom reservations

Course offerings

Diplomas, honors and certificates
Enrollment verification

Final examination schedule

Online Course Catalog

Registration: fall, spring, summer and intersessions
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3.Institutioal Effectiveness
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e ACADEMIC ASSESSMENT

External Program Review

m

The assessment of individual academic programs is led by department chairs and program directors with the

Course Evaluations work of faculty members and support of academic deans, and coordinated by the staff of the Office of

titutional Effectiveness. All annual reports, including Outcomes Assessment Reports (OAR), which assess

Student Electronic

dent learning, are read by the College-wide Academic Assessment Committee (AAC) to provide feedback
Portfolios (Taskstream)

regarding best practice in assessment planning,.

Archived Assessment Data Manhattan College uses an external program review cycle in an effort to continuously improve academic

departments/programs and administrative units for each student's learning experience. External program

review includes regional accreditation, Middle States Commission on Higher Education (MSCHE),
discipline specific accreditation, Council of the Accreditation of Educator Preparation (CAEP), The

CONTACT INFORMATION
718-862-7597

718-862-7941 (fax) Association to Advance Collegiate Schools of Business (AACSB) and ABET-Engineering Accreditation
assessment@manhattan.edu

Commission and peer review in the School of Liberal Arts, School of Science, and School of Continuing and
Staff Contacts

Professional Studies.
CAMPUS LOCATION
Memorial Hall 2nd Floor For additional information, contact David Mahan at david.mahan@manhattan.edu or extension x7597.

OFFICE HOURS

Monday - Friday 9 AM - 4:30

8:10 AM
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WHEN?

» Fall/Spring semester, but note also
summer and winter sessions

» Before final exams

» Fall16: Opens on Thursday, December 15t

and closes on Sunday, December 11th
SCPS FA16 opens on Mon. Dec. 5t and closes on Sunday, Dec. 18th \

» Collection is open on weekends before
and after the last week of class.

(Please remind students continuously - before and
during collection period - monitor response rates -
tell students: “8 of 12 students have completed”)




HOW?

< All faculty will receive an information email one
week before evaluation period begins.

v Review enrollment and course data
v~ Add custom questions to your evaluations

v Note: Students will be emailed by Registrar Office
requesting responses (no action needed from faculty

v Monitor responses & remind students to complete
(you can administer in class if you prefer)

v Email mc.coursevals@manhattan.edu if you have a
questions or need revisions (Before evals begin)
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FA16 Collection Requests & Receiving Results

» Faculty Email #1: 11 days prior to launch (Monday, Nov. 21st: ear
usual 5 days due to the Thanksgiving Holiday closure)

Faculty Email #2: Day 1 (Thursday, Dec. 1st)

Faculty Email #3: Day 2 (Friday, Dec.2nd)

Faculty Email #4: Day 3 (Monday, Dec.5th)

Faculty Email#5: Day 4 (Tuesday, Dec. 6th)

Faculty Email #6: Day 5 (Wednesday, Dec. 7th)

Faculty Email #7: Day 6 (Thursday, Dec. 8th)

Faculty Email #8: Day 7 (Friday, Dec. 9th) Last Day of Classes
All grades submitted to Registrar by Monday, Dec.19th (Close of B
Results Released-via email & link - Provost, Deans, Chairs, Program
& Faculty on Thursday, Dec. 22nd
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Course Evaluation Preparation

»Log-In (MC email credentials)

» Eval Center-Response rates

» Reports-Survey analysis, MyFocus
» Create Thank you

» Help -Videos

» Help -Welcome Training




Demonstration

https://manhattan.edu/

Ma~xHATTAN COLLEGE

EvalCenter Handouts Reports See Advice Create Thank You Help Exit
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Click video for tutorial | skip | | skip permanently |

My EvalCenter | Course Evaluations Instructor Training

COURSE EVALUATION o
SOFTWARE Instructor Training
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Any Questions?

This presentation will be available on
the Registrar webpage for your
reference

Please take a Poster!

Thank you.



